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New Training Event – Asbestos & Legionella  

                                                                                            

 

Asbestos Management – what you should know (half day) 

This course is for anyone who has responsibility for the maintenance of buildings or 

property that may contain asbestos, or own land where asbestos might be found (including 

fly tipping). 

 

Legionella in Water Systems - what you should know (half day) 

This course is for anyone who has responsibility for the maintenance of buildings and 

property water systems.  

 

Further details of these training sessions can be found on page 24 or by contacting Anna 

Beams at anna.beams@ssaalc.co.uk  

 

mailto:anna.beams@ssaalc.co.uk


          Update from Trevor Leggo, CEO of SSALC 

 

CiLCA 

All Clerks are encouraged to obtain CiLCA, not only does it demonstrate that they understand the role sufficiently to 

properly advise their councils but it is an essential element of a council being able to adopt the Power of General 

Competence. Nationally almost 3000 Clerks have obtained the qualification and when I am asked how long it takes to 

complete, I answer anything between 6 months and a year. This has changed with Anna Beams, SSALC’s Office, Events 

and Training Manager having just passed everything first time in less than 50 days! 

If you are interested in obtaining the CiLCA qualification please contact Isabelle Mouland at 

Isabelle.mouland@ssalc.co.uk for further details. 

 

Chairman’s Networking Day 

This popular annual event takes place at Felbridge on 28th September and provides a great opportunity for council 

chairmen and vice chairmen from across Sussex & Surrey to meet and share experience. This year we are very pleased 

that Councillor Sue Baxter, Chairman of NALC has agreed to attend and speak on the way NALC is engaging with 

Government for the benefit of the Sector. Another ‘star attraction’ is Giles York QPM, Chief Constable of Sussex who will 

cover the way policing in Sussex & Surrey works together on an operational basis; whilst it is usual for us to have a 

Sussex Chief Superintendent at our events, to have secured the attendance of the Chief Constable is a coup.  

With the matter of poor councillor behaviour troubling numbers of councils, we have arranged for Paul Hoey to attend 

and speak on this topic. Paul is acknowledged nationally as the leading authority on this subject and will be able to offer 

advice and guidance in open discussion and workshop sessions. 

Other speakers will be confirmed in due course. 

To book a place at the event please contact Anna Beams at anna.beams@ssalc.co.uk  

 

Pensions 

I hope all councils have arranged for their clerk and other employees to receive a workplace pension. Whilst some 

councils subscribe to the Local Government Pension Scheme for many this has not been the route and an alternative 

needs to be put in place for eligible employees. Basically eligibility applies to all employees between the ages of 22 and 

68 in receipt of a salary exceeding £10,000 pa. Employees may choose to opt out but the council must have an 

arrangement with a pension provider and agreed the level of council contribution. We would advise you to act now – 

time is running out. 

 

 

mailto:Isabelle.mouland@ssalc.co.uk
mailto:anna.beams@ssalc.co.uk


 

SSALC Staffing 

At its meeting on 11th July, the SSALC Board agreed permanent arrangements to replace the temporary position which 

followed Jacqui Simes’ retirement in April. 

Anna Beams is confirmed in post as Office, Events and Training Manager and will work closely with Mark Mulberry on 

financial matters. 

We will now have a named person as an initial point of contact for enquiries from each of the three counties, although 

they might not deal with the issue themselves they will ensure it is dealt with by an appropriate person and is not left in 

limbo. 

Isabelle Mouland will continue to be the Surrey point of contact, Liz Leggo will deal with West Sussex and Lois Crouch 

with East Sussex. In addition, they will have additional responsibilities across the three counties; Isabelle with CiLCA 

training, Lois with recruitment and Liz [ as a Health Professional] with Health and Wellbeing matters. 

Both Isabelle and Liz will be line managed by Anne Bott, SSALC Assistant CEO, and Lois will report to Anna. 

Contact details for all SSALC staff can be found on the back pages of this newsletter. 

 

Queen’s Birthday Honours list 

SSALC is delighted to extend warm congratulations to a former Clerk and two parish councillors from East & West Sussex 

who have been awarded British Empire Medals in the Birthday Honours list. 

Mary Holman, former Clerk of Ditchling PC 

Ray Radmall, Chairman of Pagham PC 

Edwin Lintott, Member Stedham and Iping PC  

 

Surrey ALC, 70th Birthday 

On 13th December Surrey ALC will have been in existence for 70 years. 

Looking at the Minutes of General Meetings through the 1950s we see issues that would be recognised today! 

The Surrey ALC Board will consider how it wishes to mark the occasion with member councils – suggestions would be 

appreciated, in particular the Board would be pleased to hear from anyone who was a Clerk or councillor at the time of 

the inaugural meeting! 

Parish Online 

West Sussex County Council has paid for a Group licence to enable all towns and parishes to be able to make use of 

Parish Online mapping software free of charge for the next 3 years. 

SSALC is working in partnership with WSCC to provide supported implementation for all West Sussex parishes during 

2017; led by Paul Richards and starting with Horsham parishes Paul will arrange group training for clusters or individual 

sessions where it is more appropriate.  

Paul can be contacted via the SSALC office. 

 



 

At a time when there is more demand for public bodies to be more open and transparent, the National Association of 

Local Councils (NALC) has published a guide for finance and transparency. 

The guide is designed specifically to help local (parish and town) councillors support their communities and council in 

understanding their obligations and commitments with public money. 

It details various aspects of local council finance written with the new councillor in mind, although for more experienced 

members. It covers various topics such as audit and transparency that have changed recently, noting that many areas of 

local council finance are different to those of principal authorities. 

Cllr Sue Baxter, chair of National Association of Local Councils (NALC) said: “The local council sector now collects around 

£400 million annually in precept income, and invests around £2 billion annually in local communities. This is clearly a 

very significant amount of money for which local councils and councillors are responsible for spending and investing for 

the benefit of their communities. 

“Local council funds are of course public money, much of which is raised through a precept or tax on local electors, 

therefore it is the responsibility of all councillors to understand and be pro-active guardians of council funds, ensuring 

their council complies with the various legislation and government codes, spending the money in accordance with the 

needs and aspirations of their local community. 

“The government has recently enacted various legislation which applies to all local councils regardless of size, and 

produced transparency codes relating to local council finances, assets and meetings. An example of the relatively new 

requirements of the transparency code for smaller councils is that local councils with under £25,000 annual turnover are 

now required to publish various financial and other information on a website and to be much more open and 

transparent so that local electors have access to all relevant information. 

“I trust that you find the guide useful in gaining greater understanding of the financial responsibilities of local councils 

and councillors and further developing your role as a good councillor.” 

Copies of the guide are available to order through the SALC office, please contact Lois Crouch for details at 

lois.crouch@ssalc.co.uk.   

mailto:lois.crouch@ssalc.co.uk


 
Local councils are taking on services to fill gaps as principal authorities cut provision, new NALC/LGC research reveals. 

In our survey of local councillors and officers found just under half of respondents said their council had taken on an additional 

service in the past year. 

Most said this extra service was within public realm (47%), with others stepping in to support housing and planning (18%), property 

management (14%) or transport (10%). 

The research also revealed more local were supporting ‘big ticket’ services such as economic growth and regeneration (14%) and 

health, wellbeing and social care (10%). 

NALC would like to see the new government, re-launch the devo project ensuring it is effective and engages all local communities. 

NALC calls on the government and those in power in other parts of the public sector to think even more positively about local 

councils because: 

• As the first tier of local government these councils can help provide local solutions to mitigate any negative fallout from 

Brexit and help build social cohesion.  They can repair people’s disconnection from politics and remoteness from decision-

making, and can contribute to local public service delivery during a time of continued austerity. 

• As democratic, accountable and transparent grassroots bodies, local councils can bridge these gaps by engaging with the 

community to build community cohesion and make decisions about and invest in the economic, environmental and 

social prosperity of their area. 

• There is an opportunity for local councils to fulfil their localist potential but to do so they need the much needed support 

and help of government through fair funding, more powers, stronger local democracy, building capacity and increasing 

engagement. 

Local councils are the backbone of our democracy and at the heart of many communities in England. 

They provide our neighbourhoods, villages, towns and cities with a democratic voice and a structure for taking action – real people 

power at grassroots level. We need more local democracy with more empowered people and places. 

Giving power to local people, when it’s done right, brings democracy closer to home – it’s empowering and can make for better 

decision-making, less disillusionment with politics and more local accountability and transparency 

The report includes case studies of local council work on health and wellbeing, economic growth, housing and planning and 

devolution to the local council level. 

 



Health and Wellbeing Update 

 

Dementia Friends is an Alzheimer’s Society initiative, aimed at raising awareness of dementia amongst individuals and 

providing information on how to support people living with dementia in your community. A Dementia Friend learns a 

little bit more about what it's like to live with dementia and then turns that understanding into action. Anyone of any 

age can be a Dementia Friend. Whether you attend a 45-60 minute face-to-face Dementia Friends Information 

Session or watch the online video, Dementia Friends is about learning more about dementia and the small ways you can 

help.  

There are currently 2 million Dementia Friends in the UK. The Alzheimer’s Society has a target of creating 4 million 

Dementia Friends by 2020.  

How could Town and Parish Councils Support this? 

• Staff and councillors could become Dementia Friends; 

• Councils may decide to join their local Dementia Action Alliance (DAA) to help shape how dementia is regarded 

in their local area; 

• Councils could facilitate the Dementia Friends Information Sessions by offering rooms and providing advertising 

to support Dementia Champions in running sessions. 

 

Putting Dementia Friends Information Sessions into Practice: North Horsham Parish Council 

“Had a great training session with Joy Hearn [Dementia Action Alliance co-ordinator for the Horsham District] last night 

and we have already been able to put into practice being a Dementia Friend when we had a lady in the office who had 

forgotten where she lived. We used the techniques learned at the first session and she managed to remember her post 

code so we walked her home” 

 

Some local councils are already members of their local DAA, or have run Dementia Friends Information Sessions for staff, 

councillors or the public. More information can be found at: 

Dementia Action Alliances: http://www.dementiaaction.org.uk/local_alliances 

Dementia Friends:  https://www.dementiafriends.org.uk/ 

Please contact Liz Leggo at SSALC with any further queries, who can put you in touch with local Dementia Champions 

to run Dementia Friends Information Sessions, or direct you to your local Dementia Action Alliance. 

 

 

 

https://www.dementiafriends.org.uk/WEBSession
https://www.dementiafriends.org.uk/WEBSession
https://www.dementiafriends.org.uk/register-digital-friend
http://www.dementiaaction.org.uk/local_alliances
https://www.dementiafriends.org.uk/


              

Improvements in the way local councils contact the Police 

 

Following the changes to the Sussex Police operating model in the middle of 2016, we are working 

together to ensure that town and parish councils have an effective way of flagging up issues with their 

Prevent / Neighbourhood teams. 

The purpose of this is twofold, [a] to keep the arrangement simple and [b] that it reaches a supervisor in 

the team to ensure the matter is dealt with and the council advised of progress.   

Issues identified by councillors must be channeled through the Clerk who will submit an email to their 

local prevent team with the subject header marked ‘XYZ Parish Council – Official’, the effectiveness of this 

will be monitored and reviewed later in 2017. If councils find this is not working please let Trevor Leggo 

know as soon as possible. 

The Police have briefed the Prevent / Neighbourhood teams of this new arrangement.  

 

 

 

The London Marathon Charitable Trust welcomes grant applications for projects that are located in the 

Surrey area. 

For further details please visit: http://www.lmct.org.uk 

 

http://www.lmct.org.uk/


  

 

Other NALC Publications Available to Order 

Hard copies of the NALC Good Councillor’s Guide to Finance & Transparency and Good Councillor’s Guide 

to Neighbourhood Planning are available to order through the SSALC office. 

They cost £4.00 per copy plus postage and packing. 

If you would like to place an order, please contact Lois Crouch at lois.crouch@ssalc.co.uk stating how many 

copies you would like. 

                                                                   

                          Good Councillors Guide 2017 

“This latest edition of the guide is available at a crucial time for communities where there are significant 

opportunities available and some of these are around being local councillors and making a real difference 

in your neighbourhood. I would urge you to use this guide as introduction into the work local councils and 

the part you could play as a councillor in the tier of local government closest to the people”. – Cllr Sue 

Baxter, NALC Chairman 

The electronic version of the Good Councillors Guide 2017 is available in the member’s area of the NALC 

website at: http://www.nalc.gov.uk/library/members-library/toolkits/2416-good-councillors-guide-

2017/file  

 

mailto:lois.crouch@ssalc.co.uk
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Transparency Fund for Parish Councils with a Turnover Below 
£25,000 

 

 

Grants for parish councils are few and far between so grab this opportunity while you 
can as funds are only available until March 2018. 

 

  Claim funds for:   

 

• ESTABLISHING A WEBSITE 

• To buy a council computer laptop or desk top 

• To buy a scanner 

• Clerk’s time populating the websites 

• Training for the Clerk in how to maintain the website 

Simple application form 

 

Government is giving these grants to ease the burden of the 
requirements of the transparency code which is a DUTY for smaller 
councils. That means councils with a turnover of less than £25,000 

 

NALC are now ‘open for business’ for grant disbursement for the whole of 2017-18 – please note 12/2/18 is 
the final deadline for 17-18 applications. 

Please see the below link to see if you are eligible for the transparency fund. 

http://www.nalc.gov.uk/our-work/the-transparency-fund 

 

NALC will be holding a drop in session on the Transparency Fund on Thursday 24th August from 11.30 until 
13.30 at Sackville House, Brooks Close, Lewes, East Sussex, BN7 2FZ. 

Members of NALC and SSALC will be available to answer questions and help you complete the application 
form so please do drop in if you can. 

Please contact Lois Crouch at lois.crouch@ssalc.co.uk if you have any questions regarding the Transparency 
Fund in the meantime. 

We hope to see you there! 

 

http://www.nalc.gov.uk/our-work/the-transparency-fund
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 Sussex AGM & Autumn Conferences 

 

West SALC AGM & Conference will take place on Wednesday 4th October 2017 at The Lodge Hill Centre, 

Watersfield, Nr Pulborough, West Sussex, RH20 1LZ. 

East SALC AGM & Conference will take place on Friday 6th October at The Cooden Beach Hotel, Cooden, 

Bexhill-on-sea, East Sussex, TN39 4TT                                                                                                                                                        

                                                                                                                                                                                                           

 

 

The conferences will include presentations from your County Council, Giles York (Chief Constable, Sussex 

Police) plus much more! 

You are welcome to book as many Members and/or staff as you wish (first come first served and by completion 

of booking form only) - please can I remind you that for the AGM* section we require attendance from your 

Councils voting representative(s) appointed to the East/West Sussex ALC AGM (your representative is 

appointed at your Annual Council Meeting) 

The cost per delegate for this event is £40 + VAT* and you can book your place(s) here: 

West Sussex: https://www.surveymonkey.co.uk/r/8NDX7ZF  

East Sussex: https://www.surveymonkey.co.uk/r/GZ8CSQ6  

*please note that there is no charge for Members who attend the AGM only. The charge is for the conference 

that immediately follows the close of AGM business  

https://www.surveymonkey.co.uk/r/8NDX7ZF
https://www.surveymonkey.co.uk/r/GZ8CSQ6


  

Sussex Heritage Trust 

Sussex Heritage Trust’s 40th Anniversary Dinner in The North Gallery, Petworth House 

Friday, 6th October 2017 

(By kind permission of the National Trust) 

After Dinner Speaker: Tim Parker, Chairman, National Trust 

We thank Lord Egremont, our President, and Lady Egremont, who have generously invited us to celebrate the 40th Anniversary 

of the Sussex Heritage Trust. 

The dinner will be in The North Gallery, which has a fine collection of classical sculpture and pictures which includes works by 

Turner, Fuseli, Flaxman and Blake. An English sparkling wine reception, sponsored by Nyetimber, will take place in The Marble 

Hall. 

We are also pleased to welcome Tim Parker, Chairman of the National Trust, and a Sussex resident, as our after dinner 

speaker.  Tim has enjoyed a wide business career and became Chairman of the National Trust in 2014. 

Following the dinner and speaker, there will be an auction conducted by The Reverend Rupert Toovey of Toovey’s, Fine Art & 

Antique Auctioneers. 

 Tickets are £125 and to book contact Sussex Heritage Trust office on T: 01243 576 524 or info@sussexheritagetrust.com 

 

                K6 Telephone Box Competition         

You will recall in earlier Newsletters we discussed the support being given by Sussex Heritage Trust to 

communities planning to preserve their K6 telephone boxes. 

SSALC will be giving an award to a town or parish council which, in the opinion of our judging panel has 

provided support for the most imaginative use of a redundant K6 box within its area anywhere in Sussex. 

The award will be in the form of a Certificate and £300 worth of SSALC vouchers which can be used for 

training or other SSALC services not covered by the normal subscription. The presentation will take place at 

either the ESALC or WSALC AGM and Conference in the autumn following judging in late Summer. 

Applications by letter with description and photographs should be received in the SSALC office by 31st July 

2017, marked for the attention of Anna Beams, anna.beams@ssalc.co.uk   

 

mailto:info@sussexheritagetrust.com
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A27 Worthing and Lancing improvements  
 
Highways England will be holding a public consultation about the A27 Worthing and Lancing improvements 
scheme between Wednesday 19 July and Tuesday 12 September 2017.  
In line with the Government’s 2015 Road Investment Strategy, Highways England has committed to improve 
the A27 between Worthing and Lancing. The scheme aims to improve traffic flow, journey times, safety and 
accessibility, boost local economic growth and minimise the impact on the environment.  
 
They are interested to hear what local groups, organisations and businesses in the area think about our 
proposals. From 19th July, onwards there will be consultation materials at 
www.highways.gov.uk/a27Worthing-and-Lancing   
 
All responses to the public consultation will be considered by the Highways England project team. The closing 
date for responses is 11.59pm on 12 September 2017 and a report on the public consultation will be produced 
later this year.  
 
Highways England will be hosting the following public consultation events: 
 

 Date  Location  Address  Time  

Wednesday 19 July  Richmond Room, Worthing 
Assembly Hall  

Stoke Abbott Road, Worthing, 
BN11 1HQ  

4pm to 8pm  

Tuesday 25 July  Harriet Johnson Centre  Old School House, Loose 
Lane, Sompting, BN15 0BG  

1pm to 8pm  

Saturday 29 July  Impulse Leisure – Lancing 
Manor  

Manor Road, Lancing, BN15 
0PH  

10am to 2pm  

Saturday 12 August  Impulse Leisure – Lancing 
Manor  

Manor Road, Lancing, BN15 
0PH  

10am to 2pm  

Tuesday 15 August  Richmond Room, Worthing 
Assembly Hall  

Stoke Abbott Road, Worthing, 
BN11 1HQ  

1pm to 8pm  

Wednesday 16 August  Harriet Johnson Centre  Old School House, Loose 
Lane, Sompting, BN15 0BG  

1pm to 8pm  

Saturday 2 September  Richmond Room, Worthing 
Assembly Hall  

Stoke Abbott Road, Worthing, 
BN11 1HQ  

10am to 2pm  

Wednesday 6 September  Field Place Manor House  The Boulevard, Worthing, 
BN13 1NP  

2pm to 8pm  

 

 

http://www.highways.gov.uk/a27Worthing-and-Lancing


 

 

At the public consultation events, you will be able to learn more about the proposals and gather more information about 

the possible benefits and impacts. Members of the project team will be available to discuss any queries that you may 

have.  

Highways England will be displaying a range of information and copies of the consultation brochure and questionnaire, 

various background reports and supporting information will be available.  

Copies of the brochure and the questionnaire will also be available at the following locations throughout the 

consultation period:  

 Location  Address  

Broadwater Library  Dominion Road, Broadwater, Worthing, BN14 8JL  

Broadwater Parish Rooms  117 Broadwater Road, Worthing, BN14 8HT  

Durrington Library  Salvington Road, Worthing, BN13 2JD  

Ferring Library  The Street, Ferring, BN12 5HL  

Findon Valley Library  Lime Tree Avenue, Findon Valley, Worthing, BN14 0DH  

Fishersgate Community Centre  West Road, Portslade, BN41 1QH  

Goring Library  Mulberry Lane, Goring-by-Sea, Worthing, BN12 4JL  

Harriet Johnson Centre  Old School House, Loose Lane, Sompting, BN15 0BG  

Lancing Library  Penstone Park, Lancing, BN15 9DL  

Shoreham Library  St Mary’s Road, Shoreham, BN43 5ZA  

Southwick Community Association  24 Southwick Street, Southwick, BN42 4TE  

The Shoreham Centre  2 Pond Road, Shoreham-by-Sea, BN43 5WU  

Worthing Library  Richmond Road, Worthing, BN11 1HD  

 

From 19thJuly onwards the A27 Worthing Lancing improvements website will have key information about the proposals, 

including the brochure, online questionnaire, frequently asked questions, various background reports and supporting 

information. Please visit: www.highways.gov.uk/a27Worthing-and-Lancing  

If you have any general queries regarding this project, please contact the Highways England Information Line / Customer 

Contact Centre on 0300 123 5000 (local call rate), or email 

A27WorthingandLancingImprovements@highwaysengland.co.uk  
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Bumper Year for Heritage Awards  

26 Sussex Heritage Trust Award winners announced at Pangdean Old 

Barn, Pyecombe on Thursday 6th July.  

  

A record number of Awards were presented at the 2017 Sussex Heritage Trust Awards by the President of the 

Trust, The Rt Hon Lord Egremont DL.  

  

There were 26 Awards and 16 Highly Commended projects announced this year, recognising many fine 

examples of conservation, preservation and rejuvenation projects across the two counties of East and West 

Sussex and the city of Brighton & Hove.   

  

Over the past 19 years Sussex Heritage Trust has presented over 350 Awards and the Awards scheme is now 

established as the most prestigious architectural and conservation awards programme in Sussex.  

  

2017 winners included, the Hound Lodge in Goodwood, Chichester (Ptolemy Dean Architects), the i360 in 

Brighton (Marks Barfield Architects) and the Depot Cinema in Lewes (Burrell Foley Fischer LLP), the former 

Harvey’s Brewery depot site, which now houses a 3-screen independent cinema with community and film 

education facilities.  

  

Other winners included the Community Playcentre @ Walberton (The Martin Sewell Building Company), 

creating a purpose-designed, sustainable community building and Trinity Medical Centre and Pharmacy, which 

saw the conversion of a redundant Grade II listed Church into a medical centre.    

  

Chairman, Dr John Godfrey DL, who announced the Awards at the 19th annual lunch, said, “While some 

projects have been highly visible and well-known, others might have attracted less attention without the 

establishment of the Awards scheme, which the Trust now runs every year.”  

  

“We are delighted with the response to this year’s Awards scheme, reflected in the large number of excellent 

entries received, and the judges’ comments confirm the high quality of much of the construction and 

conservation work now going on across Sussex.”  

  

www.sussexheritagetrust.com    
  

 

  

http://www.sussexheritagetrust.com/


 
 
Guardian of Eastbourne Heritage 
wins Person of the Year    

Architect, Richard Crook, honoured by Sussex 
Heritage Trust   
  

 

 

The Sussex Heritage Trust announced Richard Crook as the Sussex Heritage Person of the Year at their 

prestigious Award’s Presentation on Thursday 6th July at Pangdean Old Barn, Pyecombe.  

  

Richard Crook is currently the senior partner in John D Clarke Architects of Eastbourne, which he joined in 

1987.  He specialises in the care, restoration and extension of Listed Buildings which include the Eastbourne 

Heritage Centre, the Brewery Tower extension of the Grade I listed Harvey’s Brewery, the refurbishment of 

Harvey’s Brewery Grade II listed Jacobean offices, as well as many churches including the Ancient Monument 

of St. Helen’s Church, Ore.    

  

Richard was born and bred in Eastbourne.  He joined the Eastbourne Society in his early 20s and has been their 

architectural adviser for over 40 years.  He has lectured widely on the development of Eastbourne and 

campaigned on a variety of issues including the retention and restoration of Victorian lampposts in the town. 

Chairman, Dr John Godfrey, DL, who announced the Awards, said “There is little doubt of Richard  

Crooks commitment to the heritage of Sussex, in his day-to-day work as an architect.  However, it is his love for 

Eastbourne and particularly Victorian architecture, which truly validates him as the Sussex Heritage Person of 

the Year.”    

  

The Award, was one of 26 Awards announced this year at the sold-out Awards luncheon, presented by 

President of the Trust, The Rt Hon Lord Egremont DL.  

  

The Awards seek to recognise and reward high quality conservation, restoration and good design of newly built 

projects and encourage the use of traditional skills and crafts.    

www.sussexheritagetrust.com   

  
 

  

  

  

  



 

 

Sussex Community Rail Partnership embarks  
on an exciting new project with GWR 

 
 
Following from grant from the Great Western Railway (GWR) Communities and Charities Improvement Fund, a 
community rail partnership is being formed along the North Downs Line, which runs from Guildford to Gatwick.  
This will bring the local community together with local authorities, GWR, education, business and environment 
representatives who will work to improve the value of the line to the local community and visitors. This helps the 
economic development and community support objectives of partners and will improve the accessibility of the railway, 
the quality of the stations and the train services that operate along the line, to increase use by visitors and the local 
communities.  

The partnership will be managed by the long-established Sussex Community Rail 
Partnership, (SCRP). Patrick Warner, Chair of the SCRP Strategy Board, explained: “This is 
great news for the North Downs Line, and we are very grateful to GWR for their support. The 
intention is to have stations adopted by local community groups and for partners to work 
more closely to improve facilities and the environment at stations, improve access by public 
transport, walking and cycling, to provide better car parking and improve rail services.”  
Gatwick Airport Ltd. welcomed the formation of the community rail partnership. A 
spokesperson said “Gatwick is very keen to improve accessibility to and from the airport for 
passengers and staff. Any move directed towards more rail connections with Reading and 
the Midlands, which improvements along this line would bring about, are very welcome. We 
already work closely and successfully with SCRP along their other community rail lines 
serving the airport”  
GWR Regional Development Manager Tom Pierpoint said: “GWR have a great track record in 

supporting Community Rail Partnerships. Seven of the fastest growing community rail lines in the UK are operated by 

GWR and last year we were the overall winner at the Association of Community Rail Partnerships annual awards. We are 

delighted to be able to support the bid, and look forward to working with Sussex Community Rail Partnership, the local 

authorities, Gatwick and the very many community groups on the North Dows line to improve services for our 

customers.”  

  



 

 

     Surrey AGM & Autumn Conference 

 

Surrey SALC AGM & Conference will take place on Thursday 12th October 2017 at Dorking Halls, Reigate Road, 

Dorking, RH4 1SG 

                                                                                                                                                                                                           

 

 

The conference will include presentations from Surrey County Council, Surrey Police plus much more! 

You are welcome to book as many Members and/or staff as you wish (first come first served and by completion 

of booking form only) - please can I remind you that for the AGM* section we require attendance from your 

Councils voting representative(s) appointed to the Surrey ALC AGM (your representative is appointed at your 

Annual Council Meeting) 

The cost per delegate for this event is £40 + VAT* and you can book your place(s) here: 

https://www.surveymonkey.co.uk/r/Y5329TP  

*please note that there is no charge for Members who attend the AGM only. The charge is for the conference 

that immediately follows the close of AGM business. 

 

                                    

                   

https://www.surveymonkey.co.uk/r/Y5329TP


Surrey Infrastructure 

With the ever-increasing demand for housing in the South East, it seems Surrey is getting its fair share of development as there does 

not appear that any corner of Surrey is remaining untouched. Even if the development is not within a particular parish the impact on 

that and other parishes is just as high because of the lack of infrastructure. By way of example it is proposed to build 1600 houses on 

an old airfield site in Dunsfold (subject to further review by the Secretary of State) and with potential for considerably more. To the 

east of the County there is a proposal to build a garden village with a new school and surgery. It is hoped that there will be a 

sufficient infrastructure within both developments.  There are many more pockets of development which will require infrastructure 

to avoid congested roads and deterioration in services.  

The Government’s clear intention is to continue to build houses and to extend into areas that normally would not have been 

previously considered. 

This coupled with the recent announcement from Surrey County Council that they must achieve £104 million worth of savings in this 

financial year means that there is going to be a further financial squeeze on the provision of services and on an over stretched 

infrastructure such as schools, social services, health, highways and transport.    

Parish Councils as Community Advocate and with the ability to contribute to service provision need to be thinking about how best 

we can respond to this inevitable progress of increased housing in or around our parishes and how we will plan for the impact, both 

medium and long term.   

Harry Fitzgerald 

Vice Chairman, Surrey ALC 

 

Surrey ALC Working Group 

The Surrey Board has set up a small Working Group of Officers and Members to look at specific training for Surrey Parishes. This will 

be in addition to the regular Three Counties Training and the annual AGM, Spring Conference and Planning Events. These events are 

held in Surrey and are generally well attended though we would like to see more members attend as they provide useful information 

that every Parish Council should know (such as updates from Surrey Police and Surrey County Council, Community Infrastructure 

Levy and new initiatives/legal developments) 

 

However, more specifically, we recognise that there is an ever-increasing need for Members to be aware of the importance of 

ensuring that Parish Councils are legally compliant and that Officers and Members fully understand their roles, not only as the Town 

and Parish Council, but as employer/employee. There has been evidence of a lack of understanding which has led to some very 

difficult and contentious situations arising. 

We also recognise there is a continuing need for training around specific areas such as Village Halls and Charities. 

 

We are hoping to hold some pilot sessions in different areas of the County, without charge, to introduce SALC to those Parish 

Councils (councillors and staff) who have not had the opportunity to attend our events and to outline possible ‘pitfalls’ where 

Councils need to have a better knowledge and understanding. This will also provide a useful ’refresher’ for all Members. 

 

We are also looking to see whether we can resource a quarterly summary of key developments, legal or more general, which 

Members may have missed on our Website.  The Website will still be the main mechanism for keeping up to date. 

 

Once the Working Group has some clear proposals we intend to involve Clerks in working with us to take training forward. 

 

Watch this space… 

 



The Godalming Wilfrid Noyce Centre Refurbishment Story 

 
Opened in 1962 the Wilfrid Noyce Youth & Community Centre (as it was known then) was undoubtedly a 
building of its time, but over the years had become dated and expensive to run and maintain.  
 

The “Wilfie” was originally built as a bespoke youth centre, 
it provided a safe haven for the younger members of our 
community throughout the 1960’s and 70’s; providing a 
sports hall/theatre space with a stage, television room and 
coffee bar.  Over time, the ways of delivering youth 
services changed, such that Surrey County Council, which 
ran the youth centre, decided it no longer met its 
requirements.  To save the centre from closure, Godalming 
Town Council took over a short lease on the building.  
Since that time the centre has been used by many 
community-based organisations as well as being hired out 
for private functions. 

 
In 2011, Godalming Town Council secured a new 125-year lease on the building.  That lease provided the 
opportunity to consider how best to invest in the centre for future generations. 
 
In December 2013, Godalming Town Council published an article in its quarterly newsletter inviting the 
residents of Godalming and Farncombe to come up with ideas for improvements for the centre. 
Faced with a choice of either closing the centre or carrying out a major refurbishment, Godalming Town 
Council decided to use the growth of the town’s tax base, meaning that the project could be financed without 
increasing the existing precept and voted unanimously to create a community venue to serve the residents 
of the town for the next 50 years.  Godalming based chartered surveyors Drake & Kannemeyer LLP were 
appointed as the lead designers to create a modern community centre out of the shell of the existing building.  
 
On Friday, 17 July 2015 the then Mayor of Godalming, Councillor Anne Bott laid the foundations of the £1 
million refurbishment of the 50-year old centre and Phase I of the refurbishment programme had begun.  The 
project took 8 months and due to careful management of and strict adherence to the original detailed 
specification, came in under budget. 
 
The grand re-opening of the newly refurbished Wilfrid 
Noyce Centre was held on the evening of Saturday, 12 
March 2016.  The Mayor of Godalming was joined by 
Michael and Jeremy Noyce, the sons of Wilfrid Noyce as 
well as Mrs Zadie Caudle, widow of the late Peter 
Caudle for whom the main hall of the centre has been 
named.  Other guests included representatives of 
Godalming & District Chamber of Commerce, whose 
generous donation provided for a state of the art audio 
visual system, GOLO – the Godalming Lottery and local 
County Councillors Steve Cosser and Peter Martin all of 
whom had provided additional support for the project. 
   



The Wilfrid Noyce Centre is now a superb, large, modern versatile venue for the residents of Godalming and 
villages with a full catering kitchen, mobile tiered seating giving a theatre style seating capacity of 250, a 
cabaret option of 150, formal dining for 180, music gigs up to 300, bluetooth projection, programmed lighting 
and mobile staging.   
 

The then Mayor, Councillor Anne Bott, said of the refurbished 
centre; “Opening the Centre was a great honour for me.  It was 
a realisation of a dream to transform a dated 1960’s building 
into a modern-day facility for the benefit of the whole 
community.  It has been carefully renovated to ensure as broad 
a use as possible by everyone.  It provides not only greatly 
improved facilities for our users, but also offers a 
very attractive venue for larger functions.  The finished 
product is a testament to the contribution made by designers, 
constructions workers, sponsors, benefactors and staff.” 
 

The feedback from the community of the refurbishment of a now much utilised facility within the town has all 
been overwhelmingly positive.  One group, the Godalming Choral Society, said “the Wilfrid Noyce Centre, so 
beautifully refurbished by the far-sighted Godalming Town Council; the tiered seating, good acoustics and 
proper kitchen are a huge treat for choir members.” 
 
Twelve months on from its official re-opening, the Wilfrid Noyce Centre was ‘bursting at the seams.’ The 
unprecedented success of the centre has seen it welcome over 40,000 visitors through its doors in the last 
year to make use of its facilities. With a typical week seeing over 35 to 40 different activities at the centre, 
ranging from mother and toddler groups, the Royal Surrey County Hospital physiotherapy department, theatre 
groups, and wellbeing groups right through to special occasion parties, operatic performances, youth theatre 
shows, film nights and band gigs plus many community fundraising events such as camel racing and quiz 
nights; more space is needed.  
 
As with Phase 1, when the Council borrowed £841,000 of the £1,056,000 required, residents were asked 
whether the Council should apply for a further PWLB loan of £300,000 to fund Phase 2 of the Wilfrid Noyce 
Refurbishment Project. 
 
Such is the success of the Phase 1 that Godalming residents were happy to see further improvements carried 
out and Phase 2 is now underway, this will provide a much-needed third hall to the centre; which we hope will 
be ready for use in September this year. 
 
Anyone wishing to make a booking, we are currently taking 
reservations for 2018 as 2017 is pretty much full. 
 

Please call 01483 523575 or visit www.godalming-tc.gov.uk for further 

details.                                

                                                                                                                                                                                                                                                                                                                                                                                                       

                    

http://www.godalming-tc.gov.uk/


 

 

First Aid Courses at Warnham Park 

 

 

 

 

 

 
The popular Essential First Aid for Adults event are again being held at Warnham Park on Tuesday 5th 
September & Wednesday 1st November 2017 from 1.45pm until 4.45pm. 
 
Accredited Certificate issued on completion of the event valid for 3 years. 
 
There is no charge for this event, however should you like to make a donation to St John Ambulance on 
the day it would be most welcome, gift aid envelopes are available. This event is open to any adults who 
may wish to attend. 
 
Email anna.beams@ssalc.co.uk to book and tell her the name/s of the person/people wishing to attend 
and their email address. Anna will pass your details to me and we will be in touch directly before the event 
date. 
 
With very best wishes, 
Caroline Lucas 
County President, St John Ambulance (Sussex)  

 

Please note that it costs £30 per head for St Johns Ambulance to provide these sessions and sadly some 
people we have put forward have let us down by not turning up on the day. These are very popular 
events and people are turned down for all sessions. Once you have booked on to attend you are making 
a commitment and need to ensure that you do attend, or let Caroline know that you have become 
unable to attend in time for someone else to be given the opportunity to replace you. 

 

 

                         

The half day courses take place at Warnham Park, the home of Jonathan and Caroline 

Lucas, organized by Caroline in her capacity as President of St John Ambulance, Sussex. 

Not only is the course informative but the afternoon tea is superb – I recommend it to 

anyone.   

Trevor Leggo, CEO of SSALC 

 

mailto:anna.beams@ssalc.co.uk


NEW SSALC TRAINING DAY!!!! 
 
Due to high demand SSALC have introduced a new training day to the Three Counties Training Programme! 
 
The day will be split into two session: 
 
Asbestos Management – what you should know (half day) - (registration 0915, start 0930, lunch at 1245, finishing at 
1330) 
 
This course is for anyone who has responsibility for the maintenance of buildings or property that may contain asbestos, 
or own land where asbestos might be found (including fly tipping). 
 
The course will provide an overview of: 
 

• what asbestos is and the risk to health it presents  

• the different types and where they might be found with useful recognition pictures  

• how to properly manage asbestos through ‘competent’ and registered contractors 
 
The course is a half day duration and will include activities for delegates to undertake group exercises to identify the 
risks in their buildings.  
  
  
Legionella in Water Systems - what you should know (half day) - (registration 1230, lunch at 1245, start 1330, finishing 
at 1630 
 
This course is for anyone who has responsibility for the maintenance of buildings and property water systems.  
 
The course will cover: 
 

• the risks that poorly maintained water systems present in terms of Legionella bacteria 

• how to properly manage water systems including dosing   

• testing using competent people.  
 
The course is a half day duration and will include group exercises to assess risks in delegates own buildings. 
 
Both sessions will be presented by Steve Granger CFIOSH, Director & Consultant of The Granger Partnership Ltd. 
 
 
This event is open to all and the cost per delegate is £55.00 (+ VAT) for either half day course or £90.00 (+ VAT) for a full 
day to include both training courses. Lunch is included for all.  
 
For those wishing to take part in the full day, registration will be at 0915, lunch at 1245, finishing at 1630. 
 
 
There are two days to choose from, please follow the link to book on your preferred date: 
 
Friday 15th September 2017 at Council Chamber 1, Billingshurst Centre, Roman Way, Billingshurst, West Sussex RH14 
9QW  https://www.surveymonkey.co.uk/r/ASBbill  
 
Tuesday 26th September 2017 at Town Hall The Broadway, Crowborough TN6 
1DA  https://www.surveymonkey.co.uk/r/ASBcrow  

http://www.thegrangerpartnership.com/about_the_granger_partnership.html
https://www.surveymonkey.co.uk/r/ASBbill
https://www.surveymonkey.co.uk/r/ASBcrow


                                    

SUSSEX & SURREY ASSOCIATIONS OF LOCAL COUNCILS LIMITED 
AFFILIATED TO THE NATIONAL ASSOCIATION OF LOCAL COUNCILS 

Training Programme for 2017                    

 

Clerks Technical Networking Day 

Thursday 2nd November 2017 (0930 registration, 1000 start, finishing at 1530)  
The Felbridge Hotel & Spa, London Road, East Grinstead, West Sussex, RH19 2BH 
The cost per delegate for this event is £65.00 Ex VAT (£78.00 Inc. VAT) 
 

Chair’s Networking Day 

Thursday 28th September 2017 (0930 registration, 1000 start, finishing at 1530)  

The Felbridge Hotel & Spa, London Road, East Grinstead, West Sussex, RH19 2BH 

Bookings will open for Chairs Networking Day on 6th June 2017. 

The cost per delegate for this event is £65.00 Ex VAT (£78.00 Inc. VAT) 

Legal & Finance Day 

Thursday 13th July 2017 (0930 registration, 1000 start, finishing at 1530)  
Fontwell Park Racecourse, Arundel, West Sussex, BN18 0SX 

The cost per delegate for this event is £90.00 Ex VAT (£108.00 Inc. VAT) 

                                                               



                               

SUSSEX & SURREY ASSOCIATIONS OF LOCAL COUNCILS LIMITED 
AFFILIATED TO THE NATIONAL ASSOCIATION OF LOCAL COUNCILS 

 

HR Training Events  
 
 
Thursday 5th October 2017 (1745 registration, 1800 start, finishing at 2100) 
Mid Sussex Golf Club, Spatham Lane, Ditchling, East Sussex, BN6 8XJ 
FOR COUNCILLORS ONLY 
 
Tuesday 14th November 2017 (1745 registration, 1800 start, finishing at 2100) 
The Felbridge Hotel & Spa, London Road, East Grinstead, West Sussex, RH19 2BH 
FOR CLERKS ONLY – Councils with 2 or more members of staff 

   

 The cost per delegate for this event is £55.00 ex VAT (£66.00 inc VAT) 

                                                              

 

All councils are employers with the responsibility that entails; we try to provide councils with the knowledge and awareness to 

avoid potentially expensive pitfalls when dealing with employment issues. 

Unfortunately, we always have a few cases running where, if an employment matter was dealt with properly or more quickly at 

the outset, it might not have grown into a costly problem for the town or parish council. 

In conjunction with our professional employment specialists, HR Services Partnership, we offer Employment briefings 

throughout the year, the next being on 5th October at Mid Sussex Golf Club, East Sussex.  

Given the incidence of problems I strongly suggest that your Council might wish to take advantage of one of these sessions. 

Please don’t be complacent – it could be your Council tomorrow! 

Trevor Leggo, CEO of SSALC 

 



         

SUSSEX & SURREY ASSOCIATIONS OF LOCAL COUNCILS LIMITED 
AFFILIATED TO THE NATIONAL ASSOCIATION OF LOCAL COUNCILS 

 

 

 

Chairmanship Training                                                    

 
 
 
 
Tuesday 17th October 2017 (1345 registration, 1400 start, finishing at 1700) 
The Felbridge Hotel & Spa, London Road, East Grinstead, West Sussex, RH19 2BH 
The cost per delegate for this event is £55.00 Ex VAT (£66.00 Inc. VAT) 

 
 

Councillor Briefing & Awareness Updates 

 

Thursday 21st September 2017 (1345 registration, 1400 start, finishing at 
1700)  
Billingshurst Community Centre, Roman Way, Billingshurst, RH14 9EW 
The cost per delegate for this event is £55.00 Ex VAT (£66.00 Inc. VAT) 
 

 
 
To see a complete list of our training events in 2017 and for links to booking 
forms please see our website at: 
http://www.sussexalc.org.uk/events_training.asp  

  

http://www.sussexalc.org.uk/events_training.asp


 

Achieving the Certificate in Local Council Administration (CiLCA) is highly valuable, not only for a clerk’s 
professional development but for the local council and its community. This nationally recognised qualification 

is one of the first steps for a council to become eligible to use special powers bestowed by Government such as 
the General Power of Competence (GPC) (Localism Act 2011 s1(1)). CiLCA not only provides the council with 

greater powers, it provides a practical way for the clerk to gain more confidence through a recognised 
qualification. 

The portfolio required to achieve CiLCA builds on foundations that may already be in place as part of the day to 
day work in the council office. Whilst completing CiLCA can seem daunting at first, SSALC has created a CiLCA 

training & support programme which gives practical advice for students to understand what is required to 
embark on this independent learning and development experience. 

More details of this training and support Programme below. 

CONGRATULATIONS to the following students on passing CiLCA since the last newsletter: 
Sarah Mamoany, Ardingly Parish Council 

Debbie Holcombe, Bersted Parish Council 

Sue O’Connell, Bersted Parish Council 

Nicola Jones, Pagham Parish Council 

Holly Goring, Uckfield Town Council 

Anna Beams, SSALC 

“Becoming a qualified Clerk has provided me with more confidence when dealing with both everyday and more 
challenging matters with my Council. By the end of the course I felt more organised and professional with a 
suite of documents which I knew were of the required standard.  
Training with SSALC was very helpful, particularly being able to get feedback on each piece of work as you 
completed it. This meant the idea of completing the whole course was a lot less daunting! Isabelle and 
Pauline’s comments were always constructive and feedback was received quickly.   
Nicola Jones, Clerk and RFO, Pagham Parish Council, West Sussex 

“I joined Uckfield Town Council in April 2016. One of the conditions of taking on the new role involved 
undertaking the CiLCA qualification.  I love a challenge and was fortunate that the council were happy to fund 
the course, so agreed to start the qualification straightaway. With a number of learning outcomes to achieve, 
accomplishing the qualification seemed some way off at the start of the year. I attended the training provided 
by Isabelle and Pauline. This provided a good explanation of what the assessors were expecting and the level of 
detail and format required. They were always on hand if we experienced any difficulties and were great at 
providing encouragement and support along the way.  

Although a busy first year, I achieved the CiLCA qualification by the deadline. I’d 
recommend just working through step by step, unit by unit. The qualification was 
extremely interesting, and has definitely improved my knowledge and 
understanding of the legislation and how to apply the legislation and best practice 
in my day to day work.  I particularly enjoyed the community engagement unit and 
reinforcing my knowledge of the policies and procedures that clerks should adhere 
to. I have benefited from this qualification, and have seen an increase in my 
confidence as a result. I would thoroughly recommend CiLCA to other clerks, so 
come on - take on the challenge! 
Holly Goring, Clerk to Uckfield Town Council, East Sussex   Cont. Over… 



 

“I would like to say that as Assistant Clerk to Bersted PC, I did CiLCA voluntarily (there were times I wondered 
why!!). I found that I knew more than I thought I did and it has helped with expanding my knowledge in 
Finance. It also became clear from doing the course that our council lacked some policies and others were out 
of date. The Clerk, who was also doing CILCA, and I are now rectifying this. 
Using EMMA to submit the learning outcomes was easy and gives you the opportunity to upload units as you 
complete them or all in one go. 
I would like to thank both Pauline and Isabelle for their support and patience while I completed the course.” 
Sue O’Connell, Assistant Clerk to Bersted Parish Council, West Sussex  

“I have recently passed my CiLCA which to be honest was quite a daunting task to 
take on, as it is a long time ago that I last studied for a qualification!  However, 
attending the SSALC CiLCA Programme training day gave me lots of tips on how to 
get started which was a real bonus. One tip that I would pass on that I used is to 
set yourself a timetable of when you need to get the Learning Outcomes done by; 
as the months soon pass by and you find yourself with a lot left to do in little time! 
I managed to complete the course within the year, but only just. It is a 
commitment; however, I now feel so much more confident in my role and the 
advice I give my Council. In addition, not being the RFO it has also helped me 
understand the Finance side of the Council as there is a unit covering this topic – 
so if you are a Clerk and not the RFO don’t let it put you off as I managed complete this section.   
Isabelle and Pauline were great with providing feedback on units to give you help if you needed it so giving you 
confidence to move forward on your own. Uploading your portfolio onto EMMA is really easy and it’s great to 
get those green ticks coming back as you gradually work through the units giving you enthusiasm to continue 
your journey to the end. I would like to thank my Council for supporting me with this qualification and would 
encourage any Clerk/RFO to consider studying for this Certificate. 
Sarah Mamoany, Clerk to Ardingly Parish Council, West Sussex 

SSALC’s Training and Support Programme: 
CiLCA can be achieved without training or support, however Isabelle and Pauline have designed a Programme 
to help and enhance the experience, summarised details are below –  

o One interactive group study day (next available date below) running through each Learning Outcome, 
activities to help complete learning outcomes, the guide and how to submit the portfolio. 

o A USB given at the group session containing all handouts that have been hand-picked to help students 
complete their work.  

o An opportunity to send your learning outcomes to mentors for checking/comments. 
o Support and advice from experienced mentors for 12 months to help guide you through your 

independent learning experience. 
The next group study session is – 9th October 2017 and we still have places left. Following this, the next session 
will be in the new year, unless there is high demand for another.  
Full details of the Programme and documents can be found on the Events/Training page of our website: 
http://www.sussexalc.org.uk/cilca_fast_track.asp 
The Programme costs £320 per student (please note that this does not include the CiLCA registration fee 
payable to SLCC*) the registration form on our website needs to be returned to izzyswan@sky.com to enroll. 
*IF YOU ARE PLANNING ON REGISTERING TO USE OUR PROGRAMME DO NOT REGISTER WITH SLCC UNTIL 
YOUR TRAINERS ADVISE YOU TO but please visit their website for details www.slcc.co.uk    

If you have any questions, please contact Isabelle Mouland on 01273 830205  
(Tuesdays, Wednesday or Thursdays) 

http://www.sussexalc.org.uk/cilca_fast_track.asp
mailto:izzyswan@sky.com
http://www.slcc.co.uk/


SSALC Recruitment Service 

 

SSALC can offer a complete recruitment service or we can simply advertise a vacancy on our website.  

See below for details: 

Option one:  

Advertisement only includes: 

- Your advert on our website  

- Assist at interview if required  

Option two: 

SSALC will deal with the full recruitment service. This includes the following:  

- Full timetable  

- Help and advice with application pack and advert  

- Management of downloads and applicants received through our website  

- Application received overview  

- Emails to invite candidates for interview(s) 

- Attendance of SSALC representative at interviews  

- Emails to successful candidates  

- Emails to unsuccessful candidates  

- Emails to referees (we do not keep copies of references – these should be kept in file with the 

employee’s contract)  

- Preparation of draft contract of employment 

- Document retention is 6 months  

- Price depends on number of electors. Cost will be confirmed in proposal.  

Costs: 

Electorate number and likely response to post = price + VAT 

0 – 1500 = £200 (plus £85 discounted new clerks course fee) + VAT 

1500 – 3500 = £350 (plus £85 discounted new clerks course fee) + VAT 

3500 – 5000 = £350 (plus £85 discounted new clerks course fee) + VAT 

5000 – 8000 = £400 (plus £85 discounted new clerks course fee) +VAT 

8000 + = From £500 cost to be negotiated depending on the size and post. (plus £85 discounted new clerks 

course fee) + VAT 

Link to vacancies page: http://www.sussexalc.org.uk/vacancies.asp 

For more information or to request a full recruitment pack contact Lois Crouch on lois.crouch@ssalc.co.uk  

 

http://www.sussexalc.org.uk/vacancies.asp
mailto:lois.crouch@ssalc.co.uk


  

                                                                    

 
For further information on any current or upcoming vacancies or if you wish to discuss the recruitment package 
that SALC offer please contact Lois Crouch on 01273 830203 / 07825 506649 or lois.crouch@ssalc.co.uk  
 
http://www.sussexalc.org.uk/vacancies.asp 

     SSALC would like to welcome the following clerks, assistant clerks & office 
staff to their new roles: 

 

Ford Parish Council – Morgan Taylor 

Headley Parish Council – Tracey Hamer 

Rye Town Council - Judy Pettitt 

Rye Town Council - Jessica Neame 

Steyning Parish Council - John Fullbrooke 

 

      
 

If you are a new clerk or we need to change our contact details for your council, please email anna.beams@ssalc.co.uk as soon 

as possible. 

 

mailto:lois.crouch@ssalc.co.uk
http://www.sussexalc.org.uk/vacancies.asp
mailto:anna.beams@ssalc.co.uk


  

In the Know – Surrey and Sussex 

Find out what is happening in your area - witness appeals, crime updates, crime prevention advice and 

news. 

In the Know is specific to your interests and local area; from reliable sources; and you’re in control of how 

often you are contacted and who you receive information from.  

Register here: www.intheknow.community  

In association with Surrey Police, Sussex Police & Neighbourhood Watch 

 

Arnold-Baker on Local Council Administration – Tenth Edition                

May we remind you that you should now be referring to the tenth edition of Charles Arnold Baker. 

Copies can be obtained through the SLCC website at a discounted rate for members: 

http://www.slcc.co.uk/bookstore/category/essential-reference-guides/4/  

 

 

SSALC Website – Council Details 

Could we please remind you that it is the clerk’s responsibility to update Council contact 

details on our website and to inform the SSALC office of any changes.  

If you are unsure of your login details for our website, please contact Anna at 

anna.beams@ssalc.co.uk or 01273 830204. 

www.sussexalc.org.uk/ www.surreyalc.org.uk  

 

https://www.intheknow.community/
http://www.slcc.co.uk/bookstore/category/essential-reference-guides/4/
mailto:anna.beams@ssalc.co.uk
http://www.sussexalc.org.uk/
http://www.surreyalc.org.uk/


  

Policies and Procedures 

May we remind all councils, no matter how small that they should have adopted policies and 
procedures covering the following at the very least: 

• Grievance 

• Disciplinary 

• Complaints 

• Email, social media 

• Data Protection 

• Retention of documents 
 
In addition, depending upon a council’s responsibilities: 

• Health & Safety 

• Risk Assessment 
 

Although we don’t keep templates in the SSALC office, we will assist in sourcing template 
examples where we can. 

 

Do you need an independent advisor who can help you resolve a dispute or 
overcome an obstacle? 

Then maybe we can help you. We are an independent HR business that is friendly, professional, practical and 
responsive. We can help you resolve people problems and develop potential in your council or organization. Some of 
the ways we can help are: 

• Conducting independent Investigations, hearing appeals, grievances, or disciplinary actions where you need 
an independent professional. 
 

• Mediation of disputes – using mediation and psychometrics to reconcile differences between people not 
responding to standard approaches 
 

• Practical advice on employment issues. 
 

• Coaching to help you develop your potential and to bounce ideas off 
 

Mike Shreeve FCIPD is an experienced HR consultant, coach and investigator who has worked with several Sussex - 
based town and parish councils. Call Mike on 07940 130970 or e-mail at mike@helixhr.co.uk  for a chat or discussion 
of your needs 

 

 
External Auditor 2017 

                                For information on the future external auditor provision 

through NALC you can now access information via: 

http://localaudits.co.uk/ 

                                                        Mark Mulberry, Mulberry & Co 
 

mailto:mike@helixhr.co.uk
http://localaudits.co.uk/


                          

 

Mulberry & Co 
 

Chartered Certified Accountants 

Registered Auditors & 

Chartered Tax Advisers 

9 Pound Lane, Godalming, Surrey, GU7 1BX 

Tel: 01483 423054 / 077 1041 0552 

Email: mark@mulberryandco.co.uk 

www.mulberryandco.co.uk 

 

 

Mulberry & Co are a small family run firm of accountants and tax 

advisers specializing in providing focused advice on accountancy, 

audit and taxation matters. As registered auditors and Treasurers to the Sussex & Surrey 

Associations of local councils we can provide an Internal Audit function suitable for Town & 

Parish Councils of all sizes. 
 

 

Does your Council have a Planning problem? 

 

I may be able to help 

 As a solicitor who is a Planning Inspector and a former Town Clerk in West Sussex, I have 
a unique blend of experience in Sussex and Surrey to offer advice and assistance to 

local councils when they encounter some planning issues. 

 If this is of interest, please contact me at the earliest possible stage  

                                                                 Sue Simpson 

                                                                07758 741664 

 



  

 

 

Chris Rolley Associates 

 

Delivering quality services and added value throughout the local council’s sector. 

We are a small independent Sussex-based consultancy working solely within, and for, the local 
councils sector. Our specialist skills and extensive practitioner knowledge of this, the first tier 
of local government, means we are well placed to assist parish and town councils meet the 
challenges of 

 

· The new localism agenda; 

· Public sector cuts and the need to ensure efficiency and effectiveness throughout the 
organization; 

· Societal change and the needs of the community; 

· Ensuring quality is the imperative that drives service delivery; 

· Providing value for money everywhere, and 

· Achieving successful outcomes through people. 

 

We provide a distinctive and value driven consultancy support service, which recognizes at all 
times the primacy of the client and guarantees added value in everything we do. Client 
confidentiality is assured as is the quality of the service we commit to provide. 

Whether you need help with organizational or staffing reviews, recruitment, assistance with 
governance, help in enhancing performance and/or developing performance management 
systems, or project management expertise, we may be able to help and would welcome the 
opportunity to quote for your business. 

 

For a no-obligation opportunity to discuss your needs please contact Chris Rolley on 01342 
825643 or 07857 242983 or David Carden on 07532 823744. Alternatively email 
chris@chrisrolley.co.uk  

 

For further information view our website www.chrisrolley.co.uk 

 

http://www.chrisrolley.co.uk/
mailto:chris@chrisrolley.co.uk
http://www.chrisrolley.co.uk/


How to contact us… 

 
SSALC Switchboard no. 01273 830200 
Suite C, Sackville House, Lewes, East Sussex, BN7 2FZ (Registered Office Address) 
Company No. 8512101 (Registered in England) 
 

Trevor Leggo  
Chief Executive Officer 

01273 830202 / 07825 
506649 

trevor.leggo@ssalc.co.uk 
 

Anne Bott  
Assistant Chief Executive 
Officer & Surrey Support 

07515 892443 
 

anne.bott@ssalc.co.uk 
 

Isabelle Mouland 
Member Support Officer 
(Surrey) 

01273 830205 
(Tues, Weds, Thurs) 

isabelle.mouland@ssalc.co.uk 

Anna Beams 
Office, Training & Events 
Manager 

01273 830204 anna.beams@ssalc.co.uk 
 

Liz Leggo MRPharmS., PgDip 
Member Support  
Officer (West Sussex) & 
Health & Wellbeing Project 
Manager 

01273 830201 
(Mon, Weds, Thurs) 

liz.leggo@ssalc.co.uk  

Lois Crouch 
Admin & Recruitment Assistant 
(& East Sussex Support) 

01273 830203 lois.crouch@ssalc.co.uk 

 

Chairman East Sussex ALC: Cllr Keith Stevens (Wartling PC) 

Vice Chairman: Cllr Richard Jessop (Battle TC) 

 

Chairman West Sussex ALC: Cllr Terry Oliver (Broadbridge Heath PC) 

Vice Chairman: Cllr Mike Beal (Selsey TC) 

 

Chairman Surrey ALC: Cllr Dr Richard Olliver (Horley TC) 

Vice Chairman: Cllr Harry Fitzgerald (Dormansland PC) 

 

(All Chairmen’s/Vice Chairmen’s email address’ can be found under the ‘Contact Us’ page of the 

SSALC website) www.sussexalc.org.uk / www.surreyalc.org.uk 

New SSALC Staffing Structure & Contact Details 

mailto:trevor.leggo@ssalc.co.uk
mailto:anne.bott@ssalc.co.uk
mailto:isabelle.mouland@ssalc.co.uk
mailto:anna.beams@ssalc.co.uk
mailto:liz.leggo@ssalc.co.uk
http://www.sussexalc.org.uk/
http://www.surreyalc.org.uk/


 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

    

Our profile is designed to give our members quick updates on recently released legislation, Finance 
updates, LTNs etc. For longer articles, we will direct you to our website. 

Please note our profile is private and we will only accept/follow your councils profile and not individual 
councillors. 

Follow us @SussexSurreyALC 

 

Chief Executive 

Sussex & Surrey Associations of 

Local Councils 

Trevor Leggo 

Assistant Chief 

Executive (& contact 

for Surrey) 

Anne Bott  

(Solicitor) 

 

Office, Training & 

Events 

Manager 

Anna Beams 

 

Member Support Officer 

(Surrey) 

Isabelle Mouland 

MILCM 

 
Local Councils  

Support Officer 

Ian Davison 

(Solicitor) 

 

 

Planning Associates 

Lindsay Frost  

MRTPI 

Member Support 

Officer (Sussex) 

Liz Leggo    

MRPharmS., PgDip 

 

Housing Associate 

David January 

FCIH 

Administrative & 

Recruitment 

Assistant 

Lois Crouch 


